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Ob OPTAHM3AIIU PABOTHBI C IIEPCOHAJIBHBIMU JAHHBIMHU PABOTHHUKOB
MBOY BOJBIIEKYJIUKOBCKOM COIII

Hacrosimee Ilonoxenue paspaborano Ha ocHoBanuu Konctutymum Poccuiickoit ®eneparyn,
®enepanbHoro 3akoHa «O mepcoHaIbHBIX JaHHbIX» N 261-P3 ¢ yyeroM H3MEHEHUH OT
25.07.2011, TpynoBoro konekca Poccuiickoil ®enepauuu, U NpuU3BaHO OOECIEUUTH IpaBa U
cBOOOAY y4aCTHHUKOB 00pa3oBaTeNbHOrO Mpoliecca Mpu o0paboTKe UX MEePCOHATbHBIX JaHHBIX.

1. O06mme nosnoxeHus
1.1. Ilepconanbubie nanHeie pabotHuka MBOY bonbmexkynukosckoit COILl (manee-PaboTHuk) -

CBCACHHUA O (1)aKTaX, COOBITHSIX M OOCTOATENLCTBAX JKU3HU Pa6OTHI/IKa, IIO3BOJIAOIIUC
I/IIIGHTI/I(l)I/ILII/IpOBaTI) €ro JIMYHOCTD, HGO6XOIII/IMI)I€ AIMUHUCTpallM B CBA3UM C TPYAOBBIMH

OTHOILEHUSIMU c PaboTHukOM U Kacaromuecs PaboTHuKa.
1.2. K IIEPCOHAIBHBIM JTAHHBIM PaborHuka OTHOCATCSL:
- CBEJICHMs, COJAEprKallMecs B IAclopTe WJIM HHOM JIOKYMEHTE, YJOCTOBEPSIOIIEM JMYHOCTB;
-uH(pOpMaIs, coJieprkauiasics B TPYAOBOM KHUKKE PaborHuKa;
- uHpOpMaLus, COJEepXKallasicsi B CTPaAXOBOM CBHJIETENILCTBE I'OCYAAPCTBEHHOTO MEHCHOHHOI'O
CTpaxOBaHWS,

- CBelEeHMs, cojepkaliecs B JOKYMEHTax BOMHCKOrOo ydera (IpU HMX HAJIWYHH);
- uHpopmanusa o0 00pazoBaHUU, KBATU(UKALINY, HATMYUH KYPCOBOH TOATOTOBKHU;

-uH(pOpMaIys 00 OTCYTCTBUU CYTUMOCTH;

- nH(opMaIKs O COCTOSIHUU 3/10pOBbsi PaboTHHKA (CBeieHHS 00 MHBATUAHOCTH U T.11.);

-UHH;

-IOKYMEHTBI, CoJIeprKalllie CBeICHHsI, HE0OX0AUMbIE JIIs MpelocTaBieHnss PabOTHUKY rapanTHil u
KOMIIEHCAIIUH, yCTaHOBJIEHHBIX JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM (JIOKYMEHTBI O COCTABE CEMbU;
JIOKYMEHTBI O COCTOSIHUM 3/10POBbsI IETEH; TOKYMEHTBHI, IOATBEPKAAIOIINE JOIOJIHUTEIBHBIE
rapaHTUU U KOMIIEHCAIIUU 110 ONpEeIEHHBIM OCHOBAHUSM, IIPETyCMOTPEHHBIM
3aKOHOJIaTeNILCTBOM (JJOHOPCTBE, HAXOXKICHHs B 30HE BO3JICHCTBUS paHallii B CBS3H C aBapueil Ha
UYepnoObuibekoid ADC H T.11.); JOKYMEHTBI 0 OepeMeHHOCTH PaboTHHIIBI; JOKYMEHTHI O BO3pacTe
MAaJIOJIETHUX JAETEN).

1.3. Bce nepconanbHble JaHHbIE 0 PaOOTHUKE aAMUHHUCTPAIMS MOXKET MOJIYyUYUTh TOJIBKO OT HETO
camoro. PaGoTHUK MpUHUMAET pelieHue O MPEeI0CTaBICHUN CBOMX MEPCOHATIBHBIX JAHHBIX U JaeT
coriacue Ha ux o0paboTKy cBoelt Boiiel U B cBoeM uHTepece. Cornacue opopmisieTcs B
NUCbMEHHOU (hopMe B IBYX SK3EMIUISIPAX: OJUH U3 KOTOPBIX MPEIOCTABISAETCS CYObEKTY
MEPCOHAIBHBIX JJAaHHBIX, BTOPOH XPaHUTHCS Yy OllepaTopa MepcoHaNbHBIX IJaHHBIX B TEUEHUE CPOKaA,
ykazanHoro B Cornacuu. B ciydasix, Korja aqMUHHCTPALUs MOXKET HOJTYYUTh HEOOXOIUMbIe
nepcoHabHbIE TaHHble PaOOTHHKA TOJIBKO y TPETHETO JUIA, AAMUHUCTPAIUS T0JKHA YBETOMUTD
00 3ToM PabGoTHMKa 3apaHee U MOJIYYUTh OT HErO MUCbMEHHOE COTJIacHe.

1.4. AamunaucTparus o0s3aHa cCOOOMMUTH PAOOTHUKY O TEIsIX, COco0ax M HCTOYHUKAX MOTYICHUS
NEePCOHANBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOIeKaIIUX MOJyYSeHHUIO TEPCOHATIBHBIX JaHHBIX U



BO3MOJKHBIX MOCIIEJICTBUSAX O0TKa3a PaboTHHKA MaTh MUCHEMEHHOE COTJIACKE HA UX TOTyUYCHHE.

1.5. IlepconansHbie nanHble PaboTHUKA ABISIIOTCSA KOHPHUACHIMAIBHON HH(DOpMAaIMeld 1 He MOTYT
OBITH UCTIOJB30BAHBI AIMUHUCTPAIUCH HITU JIFOOBIM HHBIM JIUIIOM B JINYHBIX IIETISX.

1.6. IIpu onpenenennu oobeMa U cofepxaHus IEPCOHATBHBIX JaHHbIX PaboTHHKA aIMUHUCTpaLUs
pykoBoactByercss Koncturynuen Poccuiickoit @enepanuu, TpynoBsiM KogekcoMm Poccuiickon
®Oenepalu, UHBIMH (pesiepabHBIMU 3aKOHAMH U HacTosAmuM [lonoxxenuem.

2. XpaHeHue, 00padoTKa U nepeaadya nepcoHAJbHbIX JaHHbIX PadoTHHKA

2.1. OGpaboTKa nepcoHaNbHbIX JaHHBbIX PaboTHHKA OCylIecTBIseTCS A1 00eceYeHUs
COOIOICHHSI 3aKOHOB M MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB B LIEJAX coneicTBUs PaboTHUKY B
TPYAOYCTpOICTBE, 00YUCHHH U IPOABMKEHUH MO CiIyx)0e, oOecriedeHns TMYHOM 0e30MmacHOCTH
PaboTHHKa, KOHTPOJISI KA4eCTBA M KOJMYECTBA BBIIIOJHSIEMOUN pa0OThI, OTUIATHI TPYa, 0OeCIIeueHHs
COXPaHHOCTH UMYIIIECTBA, OJb30BAHUA JIbIOTAMHU, IIPETYCMOTPEHHBIMHU 3aKOHOIaTEIbCTBOM
Poccniickoit denepanuu U akTaMHi aIMAHUCTPALIUU.
2.2. IIpaBo mocTyma K NepCOHAILHBIM JaHHBIM PabOTHHUKA UMEIOT:
- TUPEKTOP/ 3aMECTUTEIN TUPEKTOPA IITKOJIBI;

-pyKoBOIUTENN (HUITHAIIOB,;
- IOKYMEHTOBE]] IIKOJIbI,
- MEeJIpaOOTHHK;
- COLIMAJIBHBIN IIE€1aror;

-OTBETCTBEHHBIN 32 HH(OPMATU3UPOBAHHYIO cucTeMy coopa undopmarmu «AUAC»
2.3. lupekTop/ 3aMeCTUTENN JUPEKTOPA IIKOJIBI MOTYT IePEeIaBaTh MEPCOHATBHBIC TAHHBIC
PaGoTHHKa TpeThbUM JIHIAM, TOJIBKO €CIIM ATO HEOOXOUMO B HENSIX MPEIYNPEKICHUS YTPO3bI
JKU3HM ¥ 370pOBbs Pab0oTHUKA, a TaK)Ke B CITy4dasx, yCTAHOBICHHBIX (eJIepaTbHBIMU 3aKOHAMH.
2.4. JIOKyMEHTOBEI:
-BEJICT JINYHBIC JieJla paOOTHHUKOB;
-oopmIIsieT mpueM Ha paboTy pabOTHHKOB;
-3aI0JIHSIET TPYIOBBIE JJOTOBOPHI;
-BHOCHUT 3aIlUCH B TPYJOBbIE KHUKKH;
-TOTOBUT MPUKA3bI ISl HAYUCIICHUE 3apa00THOM TIJIaThl, TPEIOCTABIEHUE JIBTOT, YCTAHOBJICHHBIX
3aKOHO/ATEIbCTBOM

[Ipu odopmienun paboTHUKA 3amoiHseTcs «JInyHas kapTouka paOOTHUKA», B KOTOPOM

OTpakaroTCsl CIEAYIONIUE aHKETHBIE U Onorpaduieckre qJaHHbIe paOOTHHKA!

— obmme cBenenust (P.M.O. paboTHuKa, JaTa POXKIECHUS, MECTO POXKIEHHUSA, TPAKIAHCTBO,
oOpa3zoBanue, mpodeccusi, CTaxx padoThl, COCTOSHHE B Opake, MacCOPTHBIC JAHHEIE);

— CBEJIEHUS O BOMHCKOM y4eTe;

— JIaHHBIE O TIpUeMe Ha padoTy;

B nanpHelimeM B TUYHOE €710 paOOTHUKOB BHOCSITCSI:

— CBEJICHUS O TMEepeBO/Iax Ha IPYTyIo paboTy;

— cBeJeHHUs 00 aTTecTallu;

— CBEJICHUS O MOBBIIIEHNUN KBaTU(UKALINY;

— CBeJIeHUs 0 TPO(PeCCHOHATILHOMN NIEPETOITOTOBKE;

— CBEJICHUA 0 Harpajax (MOOUIPEHUsX ), TOUYETHBIX 3BAHUSAX;

— CBeJIeHUs 00 OTITyCKax;

— crpaBka 00 OTCYTCTBUU CYyJTUMOCTH;

— CBEJICHHUS O MECTE KUTEIIbCTBA M KOHTAKTHBIX TeledoHaxX.
2.5. Tlpu nepenade nepcoOHANBHBIX JaHHBIX PaOOTHHKA TUPEKTOP, 3aMECTUTETHN TUPEKTOpaA 110
VYBP, BP, XU, nokymeHnToBe 00S3aHBI:
-PEAYNPEIUTH JIUII, TOTYYAIONINX JAaHHYI0 HHPOPMAIHIO, O TOM, YTO ITH JaHHBIE MOTYT OBITh
WCITOJTH30BAHBI JIUIIb B LETSAX, IJI1 KOTOPBIX OHU COOOIIEHBI,
-OTpe0OBaTh OT ITUX JIUI] MUCHbMEHHOE TIOTBEPKICHIE COOMIOIEHUS ITOTO YCIOBHSL.



2.6. Nuble nmpaBa, 00s13aHHOCTH, JIEHCTBUSA PaOOTHUKOB, B TPYIOBBIE 00sI3aHHOCTH KOTOPBIX BXOIHT
00paboTKa nepcoHalbHbIX JaHHbIX PaOoTHHKA, ONpeeNaoTCs TPYJOBBIMU JOTOBOPAMH U
JOJKHOCTHBIMU UHCTPYKLHSMHU.

2.7. PogcTBeHHUMKH U 4ieHbl ceMbU PaboTHHKA HE UMEIOT MpaBa JOCTyNa K €ro MepcoHaIbHbIM
JTAaHHBIM.

3. Oos13aHHOCTH p360THI/IKOB, HMCEHIIHUX JOCTYII K IIEPCOHAJIBHBIM JAHHBIM PaGOTHI/IKa, mo
HX XPAHCHHUIO U 3aIIIUTE.

3.1. PaGoTHMKH, UMEIOLIUE JOCTYI K IEPCOHAIBHBIM JaHHBIM PaboTHUKA, 00s3aHbI:

3.1.1. He coolOmaTh nepcoHanbHbIe JaHHbIe PaO0THHKA TpeThel CTOpOHE 0€3 ero MUChbMEHHOTO
CoIJIacHsi, KpOMeE Clly4aeB, KOI'/la B COOTBETCTBUHU C (pe/iepaibHbIMU 3aKOHAMH TaKOT'O COrjlacus He
Tpedyercs;

3.1.2. ucnonb30BaTh NepcoOHaNIbHbIE JaHHbIe PaOOTHHKA, OTy4YE€HHBIE TOJIBKO OT HETO JIMYHO UJIH C
€ro NMCbMEHHOI'O COIJIacHsl;

3.1.3. o0ecrieunThb 3aLIUTY EPCOHANBHBIX JaHHbIX PaOOTHHMKA OT HEIPaBOMEPHOI'O MX
WCIIOJIb30BaHMS UJIM YyTPATHI, B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOIaTENLCTBOM Poccuiickoit
®enepanuu;

3.1.4. o3nakomuTh PaboTHUKA U ero npeacTaBuTeneit ¢ HacTosmuM [lono)keHneM U UX npaBamMu U
00513aHHOCTSAMU B 00J1aCTH 3aILUThI IEPCOHANBHBIX JAHHBIX, [I0]] POCIIUCH;

3.1.5. cobmoaTs TpeboBaHNE KOH(PUICHINATBHOCTH EPCOHATBHBIX JaHHBIX PaboTHUKA;

3.1.6. uckiIr0YaTh UM UCHPABIATH 110 MUCBbMEHHOMY TpeOoBaHHI0 PabOTHNMKA HEJOCTOBEPHbIE WIH
HETIOJIHbIE TIePCOHAIbHBIC JaHHbIe PaboTHIKA, a TaKkKe TaHHBIE, 00pabOoTaHHBIE C HAPYIICHUEM
TpeOOBaHUI 3aKOHOAATENIbCTBA;

3.1.7. orpaHn4MBaTh epcoHaIbHbIE AaHHbIE PaboTHMKA npu nepenade npeacraButento PadoTHuka
TOJIbKO TOM MH(popManuel, KoTopast Heo0X0AUMa /sl BHIIOJIHEHUS YKa3aHHBIM IPEJICTaBUTEIEM
CBOHMX IIOJTHOMOYHM;

3.1.8. He 3anpaiuBaTh UH(HOPMALIHIO O COCTOSHUM 3/10pOBbsi PaOOTHMKA, 32 UCKITIOUEHUEM TeX
CBEJICHUI, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH BBIITOJIHEHHSI PAOOTHUKOM TPYIOBOU
byHKIUY;

3.1.9. obecnieunts PabOTHUKY CBOOOHBIN JOCTYN K CBOUM MEPCOHAIBHBIM JaHHBIM, BKJIIOYAs
[PaBO Ha MOJy4YeHHUe KOMui 1000 3amucH, coJepKalieil nepcoHaabHble JaHHble PaboTHUKA;
3.1.10. mpenoctaBuTh 1o TpedoBanno PaboTHHMKA MONHYIO0 HH(OPMALIHIO O €T0 MEPCOHATBHBIX
JTAHHBIX U 00pabOTKe 3TUX JAHHBIX.

3.2. JIuna, nMerolue 10CTyl K NepCOHANIbHBIM 1aHHbIM PaOoTHMKa, HE BIIpaBe:

3.2.1. nomy4ath U 00pabaThIBaTh NEepCOHANbHbIE JaHHbIE PabOTHHKA O €r0 MOJUTUYECKHUX,
PENMTHO3HBIX U UHBIX YOSKICHHUSIX, HHTUMHOH JKU3HU, YWICHCTBE B OOIIECTBEHHBIX 00BETUHEHUSX
WK TIPO(COIO3HOM NeSTENbHOCTH;

3.2.2. npeaocTaBiIsATh IEPCOHATIbHBIE JaHHbIE PAOOTHIKA B KOMMEPUYECKUX LIENAX 0€3 MUCbMEHHOTO
coryiacusi PabotHuka.

3.3. [Ipu npuHATUY peLIeHN, 3aTparuBaoLuX HHTepechl PaboTHUKA, aIMUHUCTpALIUN
3aIpelaeTcss OCHOBBIBATHCS HA MEPCOHANIBHBIX TaHHBIX PaOOTHMKA, TOTYYEHHBIX HCKIIIOUUTEIBHO
B pe3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKU MIIM JIEKTPOHHOTO MOJIyYEHUSI.

4. IIpaBa u o0s13anHocTH PaGoTHNKA

4.1. B nenax obGecrieueHus 3alIUThl IEPCOHABHBIX JAHHBIX, XpaHAIIMXCS y padoToaaTens,
PaboTHuK MMeeT npaBo Ha:

4.1.1. onpeneneHre CBOMX MPEICTABUTENEH JIJIS 3alIUThI CBOMX NEPCOHATBHBIX JTaHHBIX;

4.1.2. TpeboBaHue 00 UCKIIOYCHNUHU WM UCIIPABICHUH HEBEPHBIX MJIM HEMOJIHBIX MEPCOHATBHBIX
JAaHHBIX, a TAKXKE JIaHHBIX, 00pa0OTaHHBIX ¢ HapylieHueM TpeboBanuii Tpynosoro Koxekca
Poccuiickoit @enepannu unu MHOro peaepanbHoro 3akona. [Ipu oTkaze agMUHUCTPALUN



UCKITIOYUTH WU HCIIPABUTH TIEPCOHANIbHEIC TaHHbIe PaOOTHHKA MOCIIEHUN HMEET ITPAaBO 3asIBUTH B
MUCHbMEHHON (hOpMe aIMUHHUCTPAIIMH O CBOEM HECOTJIACHH C COOTBETCTBYIOIUM 000CHOBaHHUEM
Takoro Hecoryacus. [lepcoHalbHBIE TaHHBIC OIICHOYHOTO XapakTepa PaboTHHK mMeeT mpaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS;

4.1.3. TpeboBanre 00 M3BEIICHUHU JIMUHUCTPALIMEH BCEX JIUI], KOTOPHIM paHee ObLIA COOOIIEHBI
HEBEPHBIC WJIM HEOJHBIC TIEPCOHANIbHBIC JaHHbIe PaboTHHKA, 000 BCEX MPOU3BEICHHBIX B HUX
UCKITIOYCHHSIX, UCTIPABIICHUSX WM JIOTIOTHCHHUSIX

4.2. PaboTHUK 00s13aH COOOIIATh aJIMUHUCTPAIIMN CBEJICHUS, KOTOPBIC MOTYT ITOBJIHMATH HA
MPUHUMAEMBIC B OTHOIIICHUH HETO PEIICHUs, KaCAIOIIUECs er0 TPYIOBOM JEATEILHOCTH.

5. XpaHeHne nepcoHaNbHBIX JaHHbIX PaGoTHHKA

JlokymeHTsl, nocTynuBime ot PaboTHuka, cBenieHust o0 PaboTHUKE, MOCTYNHMBIINE OT TPETHUX JIHIL
¢ MUCbMEHHOTr o cornacusa PaboTHuKa, nHas UH(pOpMaLMs, KOTOpas KacaeTcs TPYy10BOM
nestenbHOCTH PaboTHHKa, XpaHTCs B ceiipe Ha OyMa)KHBIX HOCUTEINSAX (TPyA0Bas KHUXKKA, TNIHAS
KapTO4Ka, JIMYHOE JIeJI0) U Ha IEKTPOHHBIX HOCUTEJIAX C OTPAHUYEHHBIM A0CTYIOM. JInuHbIE
KapTOUYKH YBOJICHHBIX pAOOTHUKOB XPaHATCS B apXUBE 00pa30BaTEIbHOIO YUpPEXKICHUS B
aj1(haBUTHOM TOpsIZIKE B TeUEHHE 75 neT

6. OTBEeTCTBEHHOCTD.

6.1. 3amura npaB PaGoTHMKa, ycTaHOBIEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit deaepauuu u
HacToAUM [lojokeHuem, OCyIIECTBISIETCS CYAOM B LEISIX IPECEUEHUs HEIpPaBOMEPHOTO
UCMOJIb30BaHUSl MEPCOHANbHBIX JaHHbIX Pa0OTHMKA, BOCCTAHOBJIEHUS HApYyLIEHHbIX MpaB U
BO3MEULICHUS IIPUYUHEHHOTO yiepoa, B TOM qucie MOpPaIbHOIO Bpea.
6.2. Jluna, BUHOBHbIE B HAapyLIEHUHM HOPM, PErYJIUPYIOUIMX MOJydeHue, oOpaboTKy M 3allUTy
NEPCOHAIbHBIX JaHHbIX paOOTHUKA, MPUBJIEKAIOTCS K JAUCUUIUIMHAPDHOM W MaTepualbHON
OTBETCTBEHHOCTH, a TaKXe IPUBJIEKAIOTCA K TIPaXJaHCKO-IIPABOBOM, aJMHHHUCTPATUBHOU U
YrOJIOBHOM  OTBETCTBEHHOCTH B  TOpPSJIKE, YCTAaHOBIECHHOM (pelepanibHBIMH  3aKOHAMH.
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